
 

 

USTRANSCOM Personal Property Advisory # 25-0066 

 

Date:  18 March 2025 

 

From:  USTRANSCOM Defense Personal Property Management Office (DPMO), TCJ9, Scott 

AFB, IL 62225 

 

To:  All Military Service Headquarters Representatives, Worldwide Personal Property Shipping 

Offices (PPSOs), and Personal Property Processing Offices (PPPOs) 

 

 

Subject:  DPMO Training Transition Following milSuite Sunset 

 

1. The milSuite platform will sunset effective March 31, 2025.  DPMO is researching replacement 

platforms to fulfill enterprise training needs. Until a new learning management system is in place, 

DPMO is providing an interim solution to ensure DP3 training continues to be available. 

 

2. Accessing Training Materials: The DPMO Training office will deliver training courses as 

PDF manuals. Users may download the desired course, thoroughly study the content, and request a 

test from their supervisor. The DPMO training courses are located in the “Files” tab of the 

“Training Materials” channel in the TRANSCOM-DPMO Training team. To access training 

materials, users should follow these steps: 

a. Send your request to the DPMO Training organizational email address at transcom.scott.tcj9.mbx.t-

division@mail.mil. 

b. The subject line must read: “Add New User to DPMO Training Team” Note: Using the precise 

subject line is crucial to avoid delays in processing your request. 

c. Allow 24–48 hours for your request to be processed. Microsoft Teams will notify you when access 

has been granted. 

d. Follow the instructions in the welcome email. If you are not automatically taken to the DISA 

network, select your profile icon in the upper right to drop down options, then select “Defense 

Information Systems Agency.” The “TRANSCOM-DPMO Training” Team should now be available 

on the left-hand side under “Teams”. Once you are in the Team, select the “Training Materials” 

channel, select the “Files” tab in the top menu. 

 

3.  Supervisor Responsibilities and Access: The DPMO Training office also provides 

supervisor editions of the training courses as PDF manuals. Supervisors (or unit training managers) 

are responsible for downloading the desired supervisor edition course and following the guidelines 

in Appendix A to: 

• Administer the test. 

• Download and complete the appropriate certificate of completion. 

• Update the “DPMO Training Tracker.xlsx” workbook with the user's completion date. 

Enter full names (first and last in the correct columns), ensuring accuracy in spelling. Use 

the dropdown list to select the military branch where the student performs personal 

property duties. 



 

 

Supervisor editions and certificate templates are located in the “Files” tab of the “Certifying 

Materials” channel in the TRANSCOM-DPMO Training team. To access these materials, users 

should follow these steps: 

a. Access to the “Certifying Materials” channel is limited to training managers, supervisors, and 

personnel performing supervisory duties. Only request access if you are certifying the training 

proficiency of your team members. 

b. Send your request to the DPMO Training organizational email address at transcom.scott.tcj9.mbx.t-

division@mail.mil. 

c. The subject line must read: “Request for Access: Certifying Materials Channel” Note: Using the 

precise subject line is crucial to avoid delays in processing your request. 

d. Please include the following information in your access request: 

• Full Name 

• Role 

• Location 

• Office  

• Contact Phone Number 

e. Allow 24–48 hours for your request to be processed. Microsoft Teams will notify you when access 

has been granted. 

f. Follow the instructions in the welcome email. If you are not automatically taken to the DISA 

network, select your profile icon in the upper right to drop down options, then select “Defense 

Information Systems Agency.” The “TRANSCOM-DPMO Training” Team should now be available 

on the left-hand side under “Teams”. Once you are in the Team, select the “Certifying Materials” 

channel, select the “Files” tab in the top menu. 

 

4. For any questions or concerns about these new procedures, please contact the DPMO Training 

Management Team transcom.scott.tcj9.mbx.t-division@mail.mil. 

 

5. This message is approved for release by the Chief, DPMO Strategic Engagements. 


